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SUBJECT: FACULTY HIRING 

then be offered to another qualified candidate, until the position is 
filled. At the discretion of the dean and Provost, the seazch may be 
reopened, following the same seazch and interview procedures. 

5. The dean forwazds the appointment documents to the Provost for 
action, who, in turn, forwazds them to the President. 

6. The Provost, under the direction of the President, will prepare 
materials as needed for action by the President and Board of Trustees. 

7. Once the appointment documents aze approved, the President 
authorizes the acceptance of appointment to be sent to the candidate. 

I. The Human Resources Office drafts letters to non-selectees and, when 
notified by the department chair, distributes the letters. 

J. Search Expenses 

1. For each position advertised, the dean of the college/school will 
receive from the Provost an allocation of funds for transportation, 
food, and lodging for candidates interviewed on campus (receipts 
must be submitted). The dean is responsible to budget and expend the 
funds. 

2. Other expenses for advertising and entertainment will be the 
department's obligation. 

K. Faculty with Special Appointments 

1. Before appointing faculty in wage-rated/adjunct assignments, the 
department chair will consult with the department's faculty and then 
make a recommendation to the dean. 

2. In cases where an off-campus individual is seeking visiting faculty 
status, the credentials will be the 



SOUTHERN UTAH UNIVERSITY 
Policies and Procedures 

Policy # 6.38 
Date Approved:l0/10/03 
Date Amended: 08/24/12 
Reviewed w/no Changes; 

Office of Responsibility: Prov 
Page 5 of 8 

SUBJECT: FACULTY HIRING 

department chair, dean, and Provost. Such an appointment will not 
exceed one year. Continuation beyond such a term appointment must 
be re-advertised as per policy. 

4. Special appointment status will be annotated on the faculty member's 
contract along with relevant terms and conditions. 
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A new form, Recommendation for New Faculty Appointment, engages this new 
policy, replaces the current form, but is not part of the new policy. 
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SOUTHERN UTAH UNIVERSITY 
Recommendation for New Faculty Appointment 

Position Title Department 

Appointment Type (check all that apply): New One-year Appointment 
Replacement  Name of Person Replaced: 
  Sabbatical Replacement 

Attach the position description to this form. 

Name: SSN: 

Current Address: Date of Birth: 

Home Phone: Business Phone: Fax: 

Nine-month Base Salary: Actual Salary: E-mail: 

College/School: Department: Proposed Rank:* 

*Note: Appointments to the ranks of Assistant Professor/Associate Professor/Professor in the tenure track, require th 
appropriate terminal degree in the discipline the faculty member will be teaching. 
Tenure status of the appointment: Tenured Tenure-track/without tenure Non-Tenure 

Preparation Required for Tenure: 

~dit Toward Tenure Recommended: Yes: No: No. of Years: 

Credit Toward Rank Recommended: Yes: No: No. of Years: _ 

Authorized to work, if not a U. S. 
Citizen: Yes: 

Official academic transcripts received: 
Reviewed by the Search Committee: Yes 

Yes: No: _ 
No: 

Beginning date of appointment: Ending date of initial appointment: 

Other Conditions or Institutional Commitments for Appointment (e.g., moving expenses, equipment, special training, 
etc.): 

EDUCATION: (include degree in progress) 

Degree Date Major Fields) Institution FORM
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EXPERIENCE: (Last position 
first) List may be supplemented 
with resume. 




