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SUBJECT: FACULTY HIRING 

I. PURPOSE: To outline the process for hiring faculty

II. REFERENCES

AAUP Redhook

Utah Code Ann. 53-48-15 (1) (1970)
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Utah Board of Regents Policy and Procedures, R220, Delegation of Responsibilities
to the President and the Board of Trustees

Utah Board of Regents Policy and Procedures, R481, Academic Freedom,
Professional Responsibility and Tenure

SUU Policy and Procedures, Definition of Faculty, 6.0

SUU Policy and Procedures, Faculty Tenure (6.1) [Under revision]

SUU Policy and Procedures, 6.3, Academic Rank

SUU Policy and Procedures, 6.9, Supplemental Suppleme쀃-ᄄ

SUU Policy and Procedures, 6.24, Faculty Appointments and Contracts

SUU Policy and Procedures, 10.14, Faculty Recruitment Funding GuidelinesRv>CA<;vAJQ
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SUBJECT: FACULTY HIRING 

D. The dean insures that the position is advertised in a timely fashion. 

E. The search committee will be comprised of at least three faculty members, 
including members of each gender and representation from the program. 
When possible, an upper division student from the academic department, or 
from a related department within the college, serves on the committee in an ex 
officio role. A qualified individual beyond the college/school and campus 
community may serve as a committee member. 

F. The Screening Process 

1. The chair of the seazch committee convenes the committee, reviews 
the job description with committee members, directs the screening of 
applicants, and compiles the record of the committee's proceedings. 
The committee chair also invites a member of the staff of the Human 
Resources 
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then be offered to another qualified candidate, until the position is 
filled. At the discretion of the dean and Provost, the search may be 
reopened, following the same search and interview procedures. 

5. The dean forwazds the appointment documents to the Provost for 
action, who, in turn, forwazds them to the President. 

6. The Provost, under the direction of the President, will prepaze 
materials as needed for action by the President and Boazd of Trustees. 

7. Once the appointment documents are approved, the President 
authorizes the acceptance of appointment to be sent to the candidate. 

I. The Human Resources Office drafts letters to non-selectees and, when 
notified by the department chair, distributes the letters. 

J. Search Expenses 

1. For each position advertised, the dean of the college/school will 
receive from the Provost an allocation of funds for transportation, 
food, and lodging for candidates interviewed on campus (receipts 
must be submitted). The dean is responsible to budget and expend the 
funds. 

2. Other expenses for advertising and entertainment will be the 
department's obligation. 

K. Faculty with Special Appointments 

1. Before appointing faculty in wage-rated/adjunct assignments, the 
department chair will consult with the department's faculty and then 
make a recommendation to the dean. 

2. In cases where an off-campus individual is seeking visiting faculty 
status, the credentials will be reviewed by the department chair in 
consultation with department's faculty. The department chair and 
dean, in consultation with the Provost, will make the final 
recommendation to the President. 

3. Emergency appointments not in the tenure track may be forwarded by 
the President to the Boazd of Trustees upon recommendation of the 
department chair, dean, and Provost. Such an 
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exceed one year. Continuation beyond such a term appointment must 
be re-advertised as per policy. 

4. Special appointment status will be annotated on the faculty member's 
contract along with relevant terms and conditions. 
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A new form, Recommendation for New Faculty Appointment, engages this new 
policy, replaces the current form, 





EXPERIENCE: (Last position 
first) List may be supplemented 

' h resume. 
Employer Position, Rank, Discipline Dates: From/To Full-time or Part-time 

Budget: Account Numbers) and/or proportions: 
Account No. Amount or 
Account No. Amount or 
Account No. Amount or 

Other Comments or Justification: (Summary of comments from references or search committee members) 

Signed: Search committee chair: Date: 

Approval: Department chair: Date: 

Approval: Dean: Date: 

Coordination: Budget Office: Date: 

Approval: Provost: Date: 

Approval: President: Date: 

Date Submitted to the Board of Trustees: 

Dis6lbution of this form: Department (1), Dean (1), Provost (1), Budget Office (i), Human 
Resounxs Office (3) 
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