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SUBJECT: GRADING 

P Passed: Indicates apass/fail course was passed; no points are 
assigned but credit is earned. 

W Withdrawal: Indicates the student withdrew from the course after 
the seventh class day and prior to the tenth week of instruction. 

NR Incomplete thesis, graduate project or other compazable task: 
Indicates the student is in the process of completing a graduate thesis, 
project, or other comparable graduate task. 

3. The grade point average (GPA) is calculated by dividing the total 
number of credits accumulated into the sum of all grade points earned. 
A minimum GPA of 2.00 is required for graduation but some 
deparhnents maintain even higher GPA requirements. Grades of "P" 
or "F" maybe given in certain courses where attendance or class 
activity are the major factors in determining performance. 

III. INCOMPLETES 

A. An incomplete grade is placed on a student's record by the instructor when 
due to extenuating circumstances the student is unable to complete the 
assigned course work by the end of the semester/term. The term extenuating 
circumstances includes (1) incapacitating illness which prevents a student 
from attending classes, (2) a death in the immediate family, (3) financial 
responsibilities requiring a student to alter course schedules to secure 
employment, (4) change in work schedule required by an employer, or (5) 
other emergencies deemed appropriate by the instructor. The student may 
petition the instructor for time beyond the end of the semester (not to exceed 
12 calendar months) to finish the work necessary to complete a course. 
Before the end of the semester, the student may request additional time to 
complete a course through a contract with the instructor, with copies of the 
contract filed by the instructor's department and submitted to the Registrar's 
Office with the grade roll, in which the student agrees to complete the work 
within the contract time. An incomplete grade should be granted only if the 
student has completed 75 percent of the course as determined by the professor 
and is passing the class at the time the contract is issued. If the contract is not 
satisfied by the student, then the incomplete shall be changed by the instructor 
(or, if the instructor is not available, by that department) to the grade of "F" or 
the grade agreed upon by virtue of the contract. If no report is received by the 
Registrar's Office within the time specified in the contract, the grade will be 
changed automatically to an "F." The student should not register in a course 
again to complete the work of an incomplete. Students shall not be allowed to 
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